
EliteProof 
Proofing & Reviewing System 

Proof Reviewing 



Enter the web 
address 

Login to  the 
website 

Login to the EliteProof web application 



Proof Reviewing 
task has been 

assigned  

Step 1: Click on the 
document to launch 

the application 

Also, proof 
review task 

can be 
shared with 
another user 

Launching the ProofReview application from Dashboard 



The assigned users 
with their proofs 

will be reflected in 
this section as 

Proof1, Proof2,…, 
Proof N. 

ProofReview application displays proofing done by multiple users(Proof1, Proof2, Prooff3 etc.) 



Step 2: Proof 
Reviewer can go 
through all the 

proofs one by one,  
either to approve 

or reject 

Displaying the proofing done first user 



This change has 
been  approved  

This change 
has been 
rejected  

Proof reviewer 
can click on 
approve or 
reject icon 

User can approve or reject the annotation by clicking on the proper icon. 



Step 3: Similarly, 
proof review for 
all the proofers  

tasks 



Step 4: Click on 
Final to view the 

approved items of 
all the proofers 

Final displays all the approved comments and new  comments.  



Step 6:Proof 
Reviewers can add 

reply  to any 
comments 

Adding reply to a cooment 



To toggle with 
the approval or 
rejection, Click 

on Re-open icon 



Step 7: Once the 
Proof Reviewing 

process gets 
completed, click 

on ‘Completed’ to 
change the task 

status 

Click on the Completed menu to finish the ProofReview task 



Step 8: Click on 
yes to confirm 
completion of 

the task  

A confirmation message appears the cancel the completion process. 


